
Creating and Maintaining a Nonprofit Checklist

Steps to Create a Nonprofit

1. Establish a board of directors (including officers)

2. Create bylaws - TEMPLATE ND, By-laws

3. Obtain an EIN Number

a. Form SS-4 - Charities and Nonprofits | Internal Revenue Service (irs.gov)

4. Create for file and then file online, Articles of Incorporation - TEMPLATE Articles of

Incorporation

a. North Dakota - Register with ND First Stop - FILTER - NONPROFIT

b. $40.00 Fee

5. Review Cher’s “Guidance to fill out the 1023” and print a copy of the Full 1023 application with
notes, then complete the form and submit the information online, IRS 501(c)3 application.

a. Can use Form 1023 EZ - if your budget will be $50,000 or less, indefinitely. b. Fees

vary between $375-$600 - credit card required before application is inserted.

Maintaining a Nonprofit (Annual Filing Responsibilities)

● North Dakota Charitable Organization Annual Report

○ $10.00 Fee

○ Must be filed through ND First Stop

● IRS 990-N e-Postcard or 990-EZ -

○ Nonprofits with gross receipts under $50,000 can do a simple e-postcard (very easy!)

○ MUST be filed by May 15th - no reminder will be sent.

● Annual Directors & Officers Insurance

○ Not required but is a best practice!

https://docs.google.com/document/d/1GZVglobr86Z5Jhy5Z03qa7B4hv33Eq5R/edit
https://www.irs.gov/charities-and-nonprofits
https://docs.google.com/document/d/1LFjzhfOy0R1lw_ZhEcZBMLWO39WyRArg/edit
https://docs.google.com/document/d/1LFjzhfOy0R1lw_ZhEcZBMLWO39WyRArg/edit
https://firststop.sos.nd.gov/forms/charitable
https://drive.google.com/file/d/1F5aJcJFo9IMLe83be64tpqRzAhU3cXhl/view
https://drive.google.com/file/d/1rCdJpfqYW8C8kWtMLFD83RyXuII05zcH/view
https://drive.google.com/file/d/1rdl1qZhDx6U3GXjwSLe6xSgijgOkKvyL/view
https://www.sos.nd.gov/FirstStopSupport
https://www.irs.gov/e-file-providers/e-file-for-charities-and-nonprofits
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