
Completing Your AmeriCorps Application
A step-by-step visual guide for navigating the MyAmeriCorps 
application portal

If you need assistance completing your application, please contact Beth Odahlen at 
beth@strengthennd.com



https://questions.americorps.gov/app/ask
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PART 1: Find the Strengthen ND Program

Search Listings
Before you start the application process, explore opportunities in the MyAmeriCorps portal. 
Head to the homepage at my.americorps.gov, and click the "Search Listings" button (circled 
in yellow below).
A note on browser selection: It is best to use Internet Explorer or Microsoft Edge when 
navigating through the application portal.

https://my.americorps.gov/mp/login.do
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Filter Your Search
Use the "Quick Search" section to search by program type, state, or program name. 

Finding Strengthen ND Program
After you click the "Search" button, you'll see the Strengthen ND Program listed.  
Click on Strengthen ND to view the details. 
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Explore Your Options
You can review the duties, benefits, requirements, application deadlines, and more within the 
Strengthen ND AmeriCorps listing. 
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PART 2: Register on the MyAmeriCorps Portal

Apply to Serve
Get started by navigating to the MyAmeriCorps Portal login screen at my.americorps.gov and 
then click the "Apply to Serve" link (circled in yellow below).

Click here to register

https://my.americorps.gov/mp/recruit/registration.do
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Create Profile - Step 2 of 4
Continue your profile by adding your citizenship/residency status; city, state, and 
country of birth; and your availability information*.

*Your earliest availability
date is the earliest possible 

time you would be available 
to begin service on an 
AmeriCorps project.
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Create Profile - Step 3 of 4
For the zip code field in this section, you are required to include the last four digits of your 
zip code. To find the last four digits to your zip code, use the USPS zip code lookup tool on 
USPS.com at tools.usps.com/zip-code-lookup.htm?byaddress.

When entering your address, 
look up your full address 

(including your extended zip 
code)  HERE

 Your address should be 
exactly as it is stated on this 

website.  

https://tools.usps.com/zip-code-lookup.htm?byaddress


Create Profile - Step 4 of 4
Complete your profile with your educational and military background, skills*, and other 
background information. Remember to click the "finish" button once you've completed this 
section. You'll see a confirmation screen after you submit your profile with additional 
information.

*Keep in mind, the skills you select on this page will show up later in the application process, where you'll be asked to provide brief 
explanations as to how you acquired each skill.
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Complete Your Registration
Once you've submitted your profile, you'll receive a confirmation email from 
recruitment@americorps.gov (remember to check your spam folder if you don't 
find an email in your inbox) with a link to finalize your registration.

Click the link in that email to navigate to the Complete Your Registration page (as seen below) 
on the MyAmeriCorps Portal. Fill out this short form to complete the registration. Once you 
have created your username and password, you must log into your account within 72 hours to 
ensure access to the system. If you need help, call the AmeriCorps Hotline at 1-800-942-2677.
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PART 3: Create Your Application

Now that you've registered in the system, you'll see your profile's homepage (below). If you 
don't see this screen, login at my.americorps.gov. From this screen, you'll be able to create a 
new application, add references, and search for AmeriCorps listings.

Click on the "Applications" link (circled in yellow below) to create your application. Then, on 
the next screen, click the "Create Application" button.

Click here to create your application

If you require assistance at any point throughout this process, please call 1-800-942-2677 or send a 
message to the AmeriCorps Hotline by going to: questions.americorps.gov/app/ask

https://my.americorps.gov/mp/login.do?page=https%3A%2F%2Fmy.americorps.gov%3A443%2Fmp%2Frecruit%2FviewApplications.do




Application: Skills and Experience - Step 2 of 8
When you first created your profile, you selected the skills you had gained through your past 
experience (see page 11 of this guide). In this section elaborate on those skills and let us know 
how you gained them. If you selected a skill by accident during the creation of your profile, you 
can go back to your applicant home page and click "edit my profile" to adjust which skills 
appear in this section.

The explanation of how you 
gained these skills does not 
need to be very long, it just 

needs to let us know how you 
gained it.

Don't leave any of the skills 
fields blank.

Ways to gain a skill:

• A class or training
• Work experience
• A group project
• Hobbies
• Volunteer activities
• School clubs or activities
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Application: Education - Step 3 of 8
In this section, list the highest level of education that you will have completed by the time 
you start your service term with AmeriCorps. If you will have graduated high school, your 
highest level will be "High School Diploma/GED." If you will have taken some college 
classes but not yet graduated, you should select "Some College" and fill out the information 
requested. The same goes with vocational and job training programs like Job Corps or a 
technical college.

Select the 
highest level 
of education 
that you will 

have 
completed.

Remember 
that complete 
information  is 

key.
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Application: Employment Info - Step 5 of 8
If you have not yet had a paid job, select "I do not have any previous employment 
experience" and explain why you do not have any experience.

Be sure to explain here if 
you don't have any  work 

experience. 
Do not leave this blank.

If you have had at least one job, this is the section for that information. Please list all jobs 
and provide complete details.

Remember to fill out 
completely. If you do not 

know your employer's email 
address you can type 

"na@na.com" and use the 
company's main business 

phone number. 
If you do not know the phone 

number, try finding  it with 
an Internet search.
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Application: Criminal History - Step 6 of 8
Read all of the instructions and answer the questions honestly. Having a record does not 
automatically prevent you from serving with AmeriCorps. Each applicant is considered 
individually by program staff, and we will be better able to clear you through our application 
process if you fill out this section completely and accurately.
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Application: Demographic Info - Step 7 of 8
Read all instructions and answer the questions appropriately. Select all answers 
pertinent to you.

AmeriCorps is 
committed to 
recruiting and 

retaining diverse 
members who 

reflect the 
communities in 
which we serve. 

This information is 
confidential, and is 
not used to make 
decisions about 

eligibility.
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