Completing Your AmeriCorps Application

A step-by-step visual guide for navigating the MyAmeriCorps
application portal

If you need assistance completing your application, please contact Beth Odahlen at
beth@strengthennd.com




Purpose

When submitting an AmeriCorps application, completeness and insightful answers are the key to
success. For those who wish to begin the application process, this four-part guide will guide you
through detailed steps. We'll provide you with information you should include (and omit) to

successfully complete and submit your AmeriCorps application.

Find the Strengthen ND Programs
1 Use the "Search Listings" function to find the Strengthen ND
AmeriCorps service opportunities.

Register on the MyAmeriCorps Portal
Before you apply for AmeriCorps opportunities, you'll need to
create a profile in our system.

\S

Create Your Application
3 Next, complete an application by providing information
about your skills and experience.

Submit Your Application

4 Once you've completed your application within the
MyAmeriCorps Portal, youll be able to submit your
application to one or more AmeriCorps opportunities.

Need Additional Assistance?
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If you require assistance at any point throughout this process, please call our

dedicated AmeriCorps Hotline Monday-Friday* between 9 am.-7 p.m.

ET

1-800-942-2677 or send a message to the AmeriCorps Hotline by going

questions.americorps.gov/app/ask

*Please note, the hotline is closed on Fridays during the months of Feb., March, April, Oct., Nov., and Dec.

at

to:
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PART 1: Find the Strengthen ND Program

Search Listings

Before you start the application process, explore opportunities in the MyAmeriCorps portal.
Head to the homepage at my.americorps.gov, and click the "Search Listings" button (circled
in below).

A note on browser selection: It is best to use Internet Explorer or Microsoft Edge when
navigating through the application portal.

EY AmeriCorps

Contact My AmenComps | Login
FONT SIZE: Default | Large

If you use assistive technology and need assistance accessing the My AmenComps Portal
please contact the National Service Hotline at 1-300-942-2677.

Bring out the best of America.

AmeriCorps || AmeriCorps VISTA | AmeriCorps NCCC |

2021 tax forms have been mailed.

AmeriCorps recommends that you use Internet Explorer when accessing My AmernCorps.
Other browsers have been shown to cause issues for users.

Please complete all required fields. An asterisk (*) denofes a required field.
By clicking on "login” you are agreeing to the terms and conditions outlined below:

* Username: | |

* Password: | |

Forgot your Username? | Forgot your Password? | Login Help

Apply to Serve
Search Listings
Register to create a new Member/Alum account

Register to create a new Institution account
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https://my.americorps.gov/mp/login.do

Filter Your Search

Use the "Quick Search" section to search by program type, state, or program name.

- e e

Guick Search
To search Tor programs by bype andior locabon, o 10 find & spacihic program nam, pleass use this hekds below

Program Type : AmeriCorps State [ National  ~ H
State : NORTH DAKOTA v
Program Name - Strengthen ND
[ Include programs not currently accepting applications?

__ Sanh___|

Finding Strengthen ND Program

After you click the "Search” button, you'll see the Strengthen ND Program listed.
Click on Strengthen ND to view the details.

Search Results

Fofloraing is & Mg of oppariunibies gl B e Crdeves you orfered, inciudng The naeme snd & Beeed gescriplion of e oegendraton ofemng e poslion, the
ArmeniCorms phogram - Stabo and Matonal, VISTA o ROCE - that tha opportundy s oonnacied wilh, e dates acoaping applcataors, and the lecabon of tha

Liriles feewm tharg 0o will (aien yeul deactly o 8 dotadod dosenpton of e peailabio posibon, &5 well 835 1o an onling appheston foem. RomamEor, hauagh, this! i
BOpy 106 & POdilion, wou mus] firs] creale a piofile. Bl don’l worry - If wou apply Sor &n opgoriucly Bl heneen T orssled & pooSie ywil, you will Sl be asked o
crpala one &% D of (ha applicalion process

Click here for help.

l*:' Acceptng Applications Mow

Fesulis 1 Theowgh 1
“owr Sednch relumsd 1 retults

Program Type * Accepbng Apphcabions Lo athom
S 9142022 - DED20I3 N

Dhesrs N Can 455t Noeth Dakola conmnmuanstes by prosading individuats 1o assis] n T buldng of commuanty

Didn't find what you were looking for?

Refine Search I
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Explore Your Options

You can review the duties, benefits, requirements, application deadlines, and more within the

Strengthen ND AmeriCorps listing.

Strengthen ND

Strengthen ND is a dynamic, multi-faceted and well-connected organization that works across NMorth Dakota (ND) to elevate nonprofits and rural communities to
suppart a high quality of life and resources for vulnerable populations through community development. Through the support of AmenCorps, Strengthen ND can
assist Morth Dakota communities by providing individuals to assist in the building of community capacitias. The Community Capacity Americorps Coordinator
positions will allow local organizations, city, and county governments, and other non-profit organizations to plan, develop, and coordinate programs within their

regions for the betterment of their communities

Further help on this page can be found by clicking here.

Member Duties : AmenCorps membears will build capacity for the identified community organization
by building communications/community outreach, planning programming for organization and other

community partners, assisting in information gathering for grant writing, attending planning
meatings related to capacity building of the organization/community, and recruiting comimunity
volunieers.

Program Benefits : Living Allowance | Working with your local community , Education award

upon successiul completion of service |, Choice of Education Award or End of Service Stipend |

Traimng .

Terms :
Pemits attendance at school during off hours |, Prohibils paid work outside of the sponsorning
agency at any time | Car recommended .

Service Areas :
Community Outreach , Community and Economic Development

Skills :

Fund raising/Grant Writing , Communications , Community Organization , Leadership , Team
Work , Recruitment , General Skills .

Apply Now! J

Return to Search Results | Refine Search

SUMMARY
AmenCorps State [ National

Program Type:

Program
Strengthen ND

Program Start/End Date
02022 - 10312023

Work Schedule Part Time

Education level
High school diploma/GED

Age Requirement
Minimum: 18 Maximum: Mone

Program Locations NORTH DAKOTA

Accepting Applications
From 09/14/2022 To 06/01/2023

Contact Beth Odahlen
18 2nd 5t NE

Minot ND 58703

B801-835-4754

bethi@strengthennd com
Listing ID 114793
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PART 2: Register on the MyAmeriCorps Portal

Apply to Serve

Get started by navigating to the MyAmeriCorps Portal login screen at my.americorps.gov and
then click the "Apply to Serve" link (circled in below).

Foors | Logm

el

EY AmeriCorps

I yods uoe soeiodiao baakeclogry and notd acalabanes aosatckvy g Py At anp-n Maeda
plzase Canlack he Matonal Eervice Hollng ai 12009422677

Bring out the best of America.

I AmorConpe AmaonCarpn WETA ApnariGorpn HEGRG

021 13N Porme Fayve Beed malad

Amerroorps recommends el you ose memet Explorer vhen accessmg My SsmeeiCenpe.
Dl v Bars REed badn BhOnT 10 COuBe: IB80as o7 uls

Plame complals all recmind Telde Ar aslemk (| dencles s reguened eid
By cleking on "Hgin™ pou are agresing o e tenes and candlisnd oullined belwd

RRIET T |

" Passward: |
G
Formot vowr Usemame? | Forcol vour Passyord T Lioain Hetoe
Sy s Senuw 7]
wearcn Lisnngs ol
Pogisbsr o Sroals o neve Bombe S oooounm
Tl 0 B O30S & P |NalEilhan Selaoiine

Click here to register
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https://my.americorps.gov/mp/recruit/registration.do

Create Profile - Step 1 of 4

Start your profile by filling in your full name, social security number*, date of birth, and your
email address.

Coaviacd Mty &mirniCoips | Login

A AmeriCorps oHTS22 e | L

Create Profile: Step 1 of 4

Before you ged slarbed making a profie, leam more about all of e AmenCops programs here L earm Mare |-:I'_‘I|:|:ns-e e e ow )

Click here for help.

Please uga T Tolowing Malds 1o créate & poolila. Enter Yol name axaclly 32 il appears on your govamimant-isseed Maniheaton. SE6, o musl have a
vaid e-masl addess. An aslensk (71 dencles a required fisid.

Prefia: | Plaasa Selec *-"|

Preferred Nams:
* Firat Name:

Mikddle Mamelnmtialz

* Laad Name:

Suffi:

" SEN: |E By 123455780

This pace of B form requests your S5H o (2] confims pour clizenship siatus for eligibilfy purposes andfor (b} s=nd you a paymern thad must also be
reporied o e Inbarmal Fevanue Sanics weang your S5k Thia requeest 18 wolkmiary, bud ot providing vour 55N may afiecd your abiity 1o bscoma & Mambar
andfor recaive paymants W i3 raguesied pursisant 1o 22 U S.C Chaplar 120 - Nalional amd Community Sarvice, 42 U S.C. Chapler 66 - Dosneets Wiolunbess
Seracss, and Exscutive Order 9307, az amencdsd.

* Dube off Births 7] [t d ey

* E-mail Addresa:

* Bp-anier E-mail Addreaas

Privacy Act Stabement AmenComps is reguired by the Prvacy Act of 1974 (5 ULS.C. 552a) fo tell you what personal information we collecd via this we bste
(2.g. name, contact infermation, demographics, educalion and employmend history, criminal history, medical infiormabon | and how B will ke used: Authoribes
— Ny AmariConps redpsapts your psrgonal information pursgant by 42 UES G Chapher 129 - Mational and Gommunily Service, 42 U 5.C. Chaglar 66 -
Domestic Woluntess Services, and Execulive Drder 8397, as amended. Purposss — 1 iE requssied o (1) manada your application, @=nita, and posl-serdice
berefts mnd (2] svaluate how fo enhance AmenConps. Rowtne Uses — Roulins uses of s informabon may incheds dizclosurs (o compleds your bac kground
chack, 10 proecess pour payments, to manage and overses your ssrice, and other reasons consstent with why it was collscted. Efects of Mondisciosurs —
This request is woluntary, bud not prowid ing the Information may limik your abilfy o beconss 3 Kember, confinue being a Memiber, of receive Kember benefis
Addilional Indadmnateon — Tha appicabke eyaten of racands nolics is CHCE-M-CPO-MMF-Mambar Managermanl Flas (MWF} svailabla via

Tilps. N alien alEe e goupiacy.

| cancel || prewious || mest

*Your social security number is required so we can check our records to determine if you have applied or served before and direct you
to the appropriate information. Additionally, if you stated in your application that you are a citizen or national of the United States,
we will use your SSN to verify your citizenship status with the Social Security Administration.

If the SSA cannot verify your statement in their records, you will be contacted to provide additional documentation.
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Create Profile - Step 2 of 4

Continue your profile by adding your citizenship/residency status; city, state, and
country of birth; and your availability information*.

Lonisct By Amenooeps. | Logem

A AmeriCOrps FONT SI2E: Duwbusl | Largs

Create Profile: Step 2 of 4

Click hare for help.

&n aslensk (%) denotes 2 reguinsd Tekd

A Cifizenahip/Rasidancy Statue ~ [H

*CAnzeng of ha US inchada pereand nom w Puana Rico, Guam, the US Virgin klands. and 1he Norham Mariang 1alande. Matomnss of ihe US ncluda
paredne born in Amenican Samoa, nckidng Swaing leand.

*“Ganarally, wou ara a Lawful Parmanend Baziden! Alien of tha US My are 3 US pamanan] regidan] with () 8 Pemsnesl Residan] Card, INS Foem 1551
(W) an Alen Regeiraion Pecaipl Cand INS Form 1551, (5 a pasaper indicabing thal s INE haz appeovad it 38 lemporary evidancs of kawTul adrsgsion Tor
permanenl residencs; or (v} a Deparlune Record (NS Foms 1-94) indicaling thal the INS kas approved i as lemporary evidence of lawful admission Tor
permanent nesidence. NOTE: A studient visa does nof confer sigkdby 1o enrol In an AmenCanms progran

"I gl are an asyles f you have a Fom 54 with asylum grared stasmg: form 1-786 with Calegony "257, 057, of "A-57 or an Order of the Immigration

Judge grarirg asyhum
* City of Births |

State of Birth: | w

* Country of Birtke | United States of Amenca  +
"Sew | w

Plaass answer all of T following quesiions. AmeiCoips gatham damographic mformalion 1o ansurs appofunitias am provided 1o s Tor pacpda of al
condifona. Thia informalion vwill ba hald confidantialy, and will sokaly ba used for dala analyss bo asakal us i erauiing va aarse all Amarncans equeally. Tha
infanmafion you provida wil nol be used in 8y way ba datanming of alfac] aey federal benet Quastoss wdlh an astansk ans requisad in orded 10 ba annolied
a9 an AmerComa mamtsar, and 3 reponses will be bapl confidenfial

" Earliest Avallability Date: | |Eﬂ |y
* Last Availability Date: | [

Available mdefimitshy:

* Arg ol moving within
1 ekt ain monthe?

rea Ldno

canical Previcea Kl

*Your earliest availability
date is the earliest possible
time you would be available

to begin service on an
AmeriCorps project.
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Create Profile - Step 3 of 4

For the zip code field in this section, you are required to include the last four digits of your
zip code. To find the last four digits to your zip code, use the USPS zip code lookup tool on
USPS.com at tools.usps.com/zip-code-lookup.htm?byaddress.

.Y AmeriCorps

Create Profile: Step 3 of 4

Cibci hora Tor hedn

Ta cmebe a profie you musl provide & aamen| rmaiing sddmes. IF you move,

Ciman eailing Adcreaa:
I% this & foreign [noa-U0S) sddress™ Chck here.
" et address

Lweel sddreas It

pesse updaie pour addwen An astensk () danches 8 requres ek

" Cimye
= Stata; na
= Dip code;

" Freferred Phoma

I3 dhis an
inem=aEnerEl phong
mpmberT Clich —
a=re.

Othar Phona |e.p BRES55.5555)

I @ls &n
imamatoral phong
mpmberT Clich —
[

|e.g B5E-555-5555)

" Fraferred medhod - -~
of eommurication: E-rnail \_{ Phosa

P TG nant

Aickdmey:

Ia s & faraign (noa-U0S| eddreast Cick hare,
& Eweet addreas 1t

Ta wse your carent mailing address 25 your permanan addeess olck hers

Sweal padiraas 2
* iy

" Shaker -
® Zip coder

* Prefemed Phoe:

I e an
intmmatioral phone —,
mamber? Click

mara.

Difver Phome: |ep 555-555.5555)

I& @k an
intemaboral phone —,
mamber? Clich

M3,

|e.g 5555555550

cance prewious mer

When entering your address,
look up your full address
(including your extended zip
code) HERE

Your address should be
exactly as it is stated on this
website.
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Create Profile - Step 4 of 4

Complete your profile with your educational and military background, skills*, and other
background information. Remember to click the "finish" button once you've completed this
section. You'll see a confirmation screen after you submit your profile with additional
information.

:,fat AmeriCorps

Craate Profila: Siep 4 of 4

e e o Bl
&0 adarat 7 cenole B o e fald

Sails §ne Copmiieres

* VAN o TR Dageel el W B BT pla TeE |
e ) T Sediv s

" by miEery, srires, o1 Fer iy rember piskee? S0 Feaaisdy Dok rgar vete e n g peldy e ramemica b e S cenly kol
Fordi B0 TRNT APl el e

S A

B N BCEE Calp PebinE W e D sresd FeT

ury B rarbe o' P Firkora | Copd o Bamres Corparand

i T TR L R e ) M
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VB el e R ] PO O O BT O BFROaE e LLE. AFRE)
]

* fon Fr epaieed b eow T P

Ylw Ewyliwhs poue primvry lpngeage”
" O you mp=e b p=y oiber bnguoagee?
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i frainep or sosrience, ehdng volatier o commaty sevim mprience. PlRes ok ol b n o oesie 51 spplicson vou will reed
e =LA O B o P o i e b TS b A A AR L] gl sl T pi e pAErEe B BE [eeaAe erdsd TR pEEd
tha “zrhar e balre,

Srpraldechn 3 Pt rig Ao o F rorsg s T B
Corweyriy Degprummior Carpfee Tprd el ol O g iy o
Lo il (== F§ ] Foad i Sk
Forpl i e ppiy gy g Wiy L
[P el B Flbdel HaELE
Fubil Fpraiing Pz T Tdnry
Tl @l Wl g g -y T
Creirgraei Figr-Pyol llorg grrsond Fovial Gorwnra
iican Fianag O mii S b TR
o=

s

¥ W e oo ] el o, i e eyl i p 0 (el e el il o e oo, o ] el | e bl bl ey Dop Fom gl | 0 ey bl iy
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*Keep in mind, the skills you select on this page will show up later in the application process, where you'll be asked to provide brief
explanations as to how you acquired each skill.
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Complete Your Registration

Once you've submitted your profile, you'll receive a confirmation email from
recruitment@americorps.gov (remember to check your spam folder if you don't
find an email in your inbox) with a link to finalize your registration.

Click the link in that email to navigate to the Complete Your Registration page (as seen below)
on the MyAmeriCorps Portal. Fill out this short form to complete the registration. Once you

have created your username and password, you must log into your account within 72 hours to
ensure access to the system. If you need help, call the AmeriCorps Hotline at 1-800-942-2677.

Condacl My Armesrloaps | Legin
T ST LD HTT | Lampe

EY AmeriCorps

Complete Registration for My AmeriCorps

Click Bare T ha s

Plsass anber o uSsindme and passeord badmy The user nama you Specily wil ba used bo sdanlify wou IRFeughoul e gyalers, and may ba S&En by pokenlial
propecis and help desk staff. so please choose acuordingly. Yiowr password must e 2t leasi helve characiers kong, contam A leas one numesc digit

confam at ket cne special characier (HEES A G | e 0 Y |- - w0 ], mest cosdam both upper and ower caxss lefiers. amd must not contam pour
UREMAaMeE AN Asiensk () genchss 3 meguired Ml
" Last Hame:

" Laxt4 Dagies of 55M:

* Date of Birth: Mgy
! Ugar Mama: il
* Pasdward; id

* Comflrm Passean:

i I
Profie Privacyt 0 Check hers bo abiow programs io search for and wiews your profie

E-mail Notifications: T Chack bese bo recsie s-mail nobfcations
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PART 3: Create Your Application

Now that you've registered in the system, you'll see your profile's homepage (below). If you
don't see this screen, login at my.americorps.gov. From this screen, you'll be able to create a
new application, add references, and search for AmeriCorps listings.

Click on the "Applications"” link (circled in below) to create your application. Then, on
the next screen, click the "Create Application” button.

LA My ATl TR DR | Lt

;—A AmeriCOrPS POPNT SITE: Dmtal | Lags

"
Vielcome, Jear 4

T WEGoms i the B Emerloms vehinie i ippacans -

1 AralinzHana cardidale s mesmizers . and akamrl This slie pressls nfomeion T

M PcreFrRY s thalwall heip oo nedom duneg and sfmr searr mervics. Piamia
Faa miire -tk all af yair rackarck infermaiian & opoinatnls

E Bhmmosona

B Bzarah Liokngs My By formabraer

B Lty Fursodmy Hame; s & Dieme of Digh; KRG s

RESEET Wy N ' MEPTEd MRl

B Geortac Uy Amenilame Appkenant e 1 4EAST IAEeTIATI

EERE . "ETEAON F.mniz

srrmn il Fied Mt RiErarp E oy Sloni:
| om rat i tho midory. a soicrae or a lomily membsc ol soncare in o UL famod Foraos

Curr= Kailing #poreys: Mezrmancnt Addreas:

LD Fork S | GT T e

Danwer, COUBIQ0E - 3014 Denveer, GO BI30E- 2114
Erafeered Prom: - §56-777-0065 Peefarmo Phora; - §55-T77-5950
rrihar B hinmes e Fhnnat

O foraen Rt nff 1 remendmicatn s Emad
Chidegpi Fadis wodd
VIS W T e

) By FFONHRE
Eokk Secmndy Lossbhors

Applicaiiong

Nama Credmd Laes Wiodined Alaus

Click here to create your application

If you require assistance at any point throughout this process, please call 1-800-942-2677 or send a
message to the AmeriCorps Hotline by going to: questions.americorps.gov/app/ask
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Application: Motivational Statement - Step 1 of 8

The first step is writing your motivational statement*. The best motivational statements tell us
why you want to serve with AmeriCorps along with personal details and/or examples from your
life that show us you are ready to serve.

Create Application: step 1 of 8

Use this tool to create an application that fully describes your skills and experiences. After each step,
when you click "next” your information will be saved. All saved information will remain saved should
you wish to exit the application and retumn later,

Motivational Statement >  Skills & Experience ®  Education =  Community
Service =  Employment History =  Criminal History Questionnaire =  Demographic
Information =  References

Motivational Statement

Click here for help.

Ve would like to understand mere about you and your reasons for applying to 2
Plzase share with us why you would like to serve with the AmeriCorps progral

Please save your response by clicking the “"save” button at the bottom of the sq Make sure to answer the

minutes if you have not saved your response, you will receive a warning that question; Why do you want to
expire and will request that you save your information. ) )
serve with AmeriCorps? Your

response should show that you
have an understanding of the

opportunity you're applying to
and why it is a good fit for you.

3000 characters left

| save I cancel || previous || next |

Check out the requirements for the AmeriCorps opportunity you're planning on applying
to for more information on the minimum education, skills, and experience needed. If you
have questions about your eligibility, reach out to the point of contact in your listing of
choice, or head to americorps.gov/serve for more information. Most AmeriCorps

opportunities are entry level, so demonstrating your genuine interest in strengthening
communities through service will be key.

*It is recommended that you type your motivational statement in a separate document, then copy and paste it into the text box shown
here when you are ready. This will ensure your work is not lost.
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Application: Skills and Experience - Step 2 of 8

When you first created your profile, you selected the skills you had gained through your past
experience (see page 11 of this guide). In this section elaborate on those skills and let us know
how you gained them. If you selected a skill by accident during the creation of your profile, you
can go back to your applicant home page and click "edit my profile" to adjust which skills
appear in this section.

Create Application: step 2 of 8

Motivational Statement >  Skills & Experience =  Education >  Community
Service =  Employment History >  Criminal History Questionnaire >  Demographic
Information =  References

Skills and Experience

Click here for help. The explanation of how you
When you created your profile, you marked the following skills that you d gained these skills does not

previous training and/or experience. Please elaborate on how you ha\re : o
each of those skills. If you need to add or remove skills from this applica need to be very long, it just

your profile by going back to your applicant home page and clicking on ’ needs to let us know how you

Conflict Resolution: — gained it.

Don't leave any of the skills
fields blank.

200 characters left

Counseling:

200 characters left

Ways to gain a skill:

Medicine: A class or training
Work experience

A group project
Hobbies

Volunteer activities
School clubs or activities
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Application: Education - Step 3 of 8

In this section, list the highest level of education that you will have completed by the time
you start your service term with AmeriCorps. If you will have graduated high school, your
highest level will be "High School Diploma/GED." If you will have taken some college
classes but not yet graduated, you should select "Some College" and fill out the information
requested. The same goes with vocational and job training programs like Job Corps or a
technical college.

Select the
highest level
of education
that you will

have

completed.

Remember
that complete
information is

key.
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Application: Community Service - Step 4 of 8

In the community service section describe any volunteer service that you have
completed. We want to know where you served, why you served, and how it made you feel.
If you have no formal service experience, we still want to hear about how you have been
involved in your community and what you hope to gain by serving with AmeriCorps.

The example screen below is an applicant who does not have volunteer/community service
experience:

If you don't have any formal

While I have not previously volunteered with an organizatio VOhlnteel‘lIlg experience, you

been very helpful with my family and within my community. A must still complete this
time is taken up by school and work but when I am off, I tal

my brothers and help my older neighbors with groceries and section. Do not write 'n/a" or
I receive a lot of joy from helping out and want to learn ho " . "
volunteer so that I can help my community when I return homs not apphcable.

If you have not volunteered
previously, explain:

How you've been involved in
your community, and

Why you're interested
in service.
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Example screen below is an applicant who has volunteer/community service experience:

Create Application: step 4 of &

Motivational Statement =  Skills & Experience =  Education >
Service >  Employment History =  Criminal History Questionnaire >
Information =  References

Community Service

Click here for help.

Completion is key.
Make sure that you have
complete information. Use an

Internet search to fill in
phone numbers if you can't
remember.

*Please list the organizations which you've beeninvolved to perform community service. List your
most recent activity first. Your involvement could include serving in neighborhood, school,
religious, socizl, professional, or other volunteer groups; helping out with community service

projects; or participating in less formal activities.
Click the "add another” button below to add additional organizations

|_|I do not have any community service experience.

Name and Location of Organization

* Organization: |Habitat for Humanity

* City:  Dallas

* State: | TEXAS v

* Phone: | 321-654-3455

* Descripticn of Involvement
{2000 characters maximum)

Let us know what you did
while volunteering.

add another

*Deascribe how you have reached out to help others andfor how you have been i
own community. Explain why you serve or get involved, and what you received i
what you have leamned or how it has made you feel. Think in Eroad terms.

2000 characters left

cancel

Explain how you have helped in
your community and give full
details. This is one of the only
sections where we get to know

you through your response.

You have the chance to get

personal and give us more
reasons to invite you to serve.
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Application: Employment Info - Step 5 of 8

If you have not yet had a paid job, select "I do not have any previous employment
experience" and explain why you do not have any experience.

o |

add another job

T dn nnt have any employment history hecanse T have heen in high
school and my parents did not make me get a job. I recently graduated
and am seeking opportunities for either work or a gap year between

college. |

Be sure to explain here if
you don't have any work
experience.

Do not leave this blank.

If you have had at least one job, this is the section for that information. Please list all jobs

and provide complete details.

Dairy Queen

| Alpine
TEXAS
| James Conrad

4442221111

' Cashier

Take orders and ring up customers

g: | New opportunities

Remember to fill out
completely. If you do not
know your employer's email
address you can type

"na@na.com” and use the
company's main business
phone number.

If you do not know the phone
number, try finding it with
an Internet search.
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Application: Criminal History - Step 6 of 8

Read all of the instructions and answer the questions honestly. Having a record does not
automatically prevent you from serving with AmeriCorps. Each applicant is considered
individually by program staff, and we will be better able to clear you through our application
process if you fill out this section completely and accurately.
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Application: Demographic Info - Step 7 of 8

Read all instructions and answer the questions appropriately. Select all answers

pertinent to you.

Demographic Information

The following two questions are optional and will not affect whether you are accepled into
AmenCorps or any benefits that you may receive. Your answers may be used to assess who

applies to AmernCorps, and whether the applicant pool is reflective of the demographics of the US

population.

Click here for help.

|_I1 prefer not to provide my demographic information.

* Which of the following categories best describes your ethnic origin?
I_!Hispanic or Latinafo  '® Not Hispanic or Latinalo

* Which of the following categories best describes your racial origin? (Check all that apply)

L

American Indian or Alaska Native. A person having origins in any of the original
peoples of North and South America (including Central America) and who maintains
tribal affiliation or community attachment.

Asian or Asian American. A person having origins in any of the original peoples of the
Far East, Southeast Asia, or the Indian subcontinent including, for example, Cambodia,
China, India, Japan. Korea, Malaysia, Pakistan, the Philipping Islands, Thailand, and
Vistnam.

Black or African American. A person having origins in any of the black racial groups of
Africa.

Native Hawaiian or Other Pacific Islander. A person having origins in any of the
original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

White. A person having origins in any of the original peoples of Europe, the Middle East,
or Marth Africa.

Other

* How did you hear about this program? (Check all that apply)

[_| Article (online, newspaper, or magazine)

|| Advertisement in a newspaper/magazine

|_| Guidance counselorfieacher |_| Parent/Relative
Current or Former AmeriCorps Member Friend
TV Commercial || Radio Commercial

|_| AmeriCorps recruiter/representative

|| AmeriCorps program poster

|| AmeriCorps online recruitment system
|_I Job search Web page

|_| Facebook ad or on Facebook in general

|_|Received information in the mail
|_| Recruitment brochure

College Resource Fair

|_| State Service Commission

| Twitter

Other social media platform. Please specify:

Other. Pleass spet:iiﬂ

AmeriCorps is

committed to

recruiting and
retaining diverse

members who
reflect the
communities in
which we serve.
This information is
confidential, and is
not used to make
decisions about
eligibility.
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Application: References - Step 8 of 8

You'll need to add two (2) professional references to complete your application. References

are among the most important parts of the application. References should NOT come from

personal sources like family members, peers, classmates, co-workers, or friends; instead,

references should include work supervisors, teachers, counselors, coaches, faith leaders, or

others familiar with your motivation and community involvement.

* First Name: | |
* Last Name: |
* Email: |

* Title: | |

Organization/Institution: ] |
Is this a foreign (non-US) address? Check here. || —
* Street Address 1: |
Street Address 2:
* City: | |
“State: | v|
= Zip:
= Zip Extension:
Home Phone: | | (e.g. 555-555-5555)

Work Phone: | | (e.g. 555-555-5555)

Important Note:

The email address
is what we use to
request the reference, so

double check that is
correct.

All information for the
reference must be filled out
completely. If you are unsure
of your reference's street
address, call them up.

This is also a good way for
you to let them know that
you're using them as a
reference.

@ Your references only have to be requested, not fully completed and sent

back, for you to submit your application to an AmeriCorps listing.
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"Who should I ask to be my reference?"

Yes

e Work Supervisor e Parent

e Pastor e Sibling

e Coach e Extended family member

e Counselor e Roommate

e Teacher/Professor e Friend/Best Friend

e Volunteer Supervisor e Co-worker

e Mentor e Romantic partner

® Your direct supervisor in a e Anyone who knows you in a
professional setting personal setting

When the reference request is sent via email, the following message will be sent:

Dear Joe Olson

AmeriCorps engages more than 70,000 Americans each year in results-driven service opportunities
sponsored by thousands of local and national non-profits, public agencies, and faith-based community
organizations. JMegan Smith is applying to be an AmeriCorps member. The applicant indicated that
you would be able to evaluate his or her qualifications and provide us with a candid recommendation.

The success of AmeriCorps largely depends upon an appropriate match between programs and
members. Considerable value is placed on personal references during the application review and
selection process. To complete a reference form for this applicant, please click on the link provided
below.

http:/my.americorps.govi...

Thank you for taking the time to fill out the AmeriCorps reference form. Your input is greatly
appreciated.

Please do not reply to this message. If you have any questions or need further assistance please call
1-800-942-2677.

*PLEASE DO NOT REPLY TO THIS MESSAGE***
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Finishing Your Application

References

You must select two references to be submitted with this application. If you have not created two reference requests,
you may create them now by clicking create reference. Please note, in order to complete a reference request you
will need the reference’s name, e-mail, and address. Further, all reference requests will be submitted via e-mail, so
please check that the email you provide is valid and current for each reference.

Name» Relation» Created » Modified » Completed» Selecty
John Smith Not available 04/19/2022 0411972022 No
TEST TEST Mot available 09722/2021 09/2272021 No

new reference || cancel || previous |

| Finish Application |

To finish your application, make sure to check the checkboxes to the right of the reference: you've

created and would like to attach to this application, and then select the "Finish Application” button. You'll
then be prompted by the system to submit your application to an open listing.

Contact My AmeriCorps | Site Help | Logout

’_A A m e r i C o r p S FONT SIZE: Default | Large

i HOME

My AmeriCorps Applications

B Member Home Click here for help.
E Applications

Name » Created » Last Modified » Status»
[ References
E Submissions Application 1 05/22/2020 07:36 AM 0572212020 07:36 AM Incomplate edit  print e—————
@ Search Listings Application 2 01/05/2021 04:55 PM 05/08/2022 09:08 AM Complete edit  print S————
[ My Favorites

back create application

[ Contact My AmeriCorps

To confirm that your application is complete, navigate back to your applicant homepage and click
"Applications” on the left side of your screen. The application(s) you have created will appear here as

either "complete” or "incomplete.” You must have a complete application in the portal in order to apply

to AmeriCorps opportunities.
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Important things to remember when filling out the application:

e Do your research so that you're already familiar the AmeciCorps opportunity of your choice.
Knowing the programs' basic structure will help you complete the application and know
what we're looking for.

e The "Why Do I Volunteer” and "Motivational Statement" sections are your chance to show us
who you are. These sections should be answered thoughtfully and to the best of your abilities.
We are looking for your motivation to serve and a clear picture of you as an applicant. As a
reminder, type your motivational statement in a separate document, then copy and paste it
into the corresponding text box when you are ready. This will ensure your work is not lost.

e References are important and have a big influence on being selected for service. Ensure that
both are from professional contacts and have been completed. References must be
completed within the past 2 years. And remember, your references do not have to be
completed for you to move forward in submitting your application. It may take some time for
your references to complete your request and send them back. Don't wait to submit your
application to a program listing.

e Fill out the entire application and add as much detail as possible. If you do not have a phone
number or address for a job or volunteer opportunity, make every effort to obtain that
information. The more detail, the better.

24 | Part 3: Create Your Application



PART 4: Submit Your Application

The final and most important step in applying is actually submitting your application to your listing
of choice. When you are done with the application you need to submit it to each opportunity that
you are interested in.

Follow these steps to submit your application:

1. Click "Search Listings" and navigate to your preferred program listing. Alternatively, you can head to
the "My Favorites" section of your profile or use the browser bookmark you created in Part 1: Find
Your Fit to locate any opportunities you had flagged for yourself.

2. Click on the program name for your preferred AmeriCorps opportunity.

3. Review the program description and click "Apply Now" at the bottom of the page. If you do not see
the "Apply Now" option in the listing, it may be because you do not meet the age requirements to
serve with that program, or because you do not have a complete application in the system. See page 24
of this guide for tips on how to tell if your application is complete.
® Verify the application that will be used - it is listed below "submit listing" at the top of the

certification screen
® Read the certification and select one of the option buttons
e (lick "Submit"

Note: Some programs may require you to answer additional questions before you can submit
your application to their listings. If this is the case, you'll need to respond to those questions in
one sitting; you will not be able to save and return. It's a good idea to give yourself plenty of time
to complete this final step.

4. You will receive an email confirmation that your application has been submitted.

Search listings

once. The MyAmeriCorps portal uses a "common application” model, so you

@ You can submit your application to up to 10 AmeriCorps opportunities at
can apply to multiple opportunities if you like.

If you require assistance at any point throughout this process, please call our dedicated
AmeriCorps Hotline Monday-Friday* between 9 a.m.-7 p.m. ET at 1-800-942-2677 or send a
message to the AmeriCorps Hotline by going to: questions.americorps.gov/app/ask

*Please note, the hotline is closed on Fridays during the months of Feb., March, April, Oct., Nov., and Dec.
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